FPR FREH

Office of the Pr. Chief Commissioner of Income Tax
Andhra Pradesh & Telangana
10" Floor, Income Tax Towers, AC Guards, Hyderabad-500 004
Tel No. 040 23425475, Fax: 23241427/23240403

F.No. Pr.CCIT/Estt./CCD/2020-21 Date:05-01-2021
To

All HOD:s of,
Andhra Pradesh and Telangana region,

Sir/Madam,

Sub :- Scanning and Uploading of Service Books in the cadre of Group A,
Group B and Group C officers and officials on PIS Module of HRMS
-Uploading of leave balance on Leave Management Module —Calling
for report - Regarding.

Refi- 1. Pr. CCIT, A.P. & TS, Hyderabad in F. No. Pr. CCIT/Circular/

2020- 21dated 24.07.2020.

sk
Kind reference is invited to the above.

2. It is communicated to the HOO/AO/DDOs to complete the task of Scanning and uploading of
written pages of Service Books along with their enclosures in respect of Group “A” Cadre, Group B
cadre & Group C cadre in their office. Updation of leave and Leave Balance may also be uploaded in
Leave Management Module in the HRMS, ITBA Portal. In this regard, information is sought by this
office as per Annexure-I enclosed to this letter on or before 26.02.2021 positively.

3 The AO/DDOs are required to follow the provisions of SR199 and SR 202 related to nature of
entries in Service Books and Periodical Inspection of Service Books by the Govt. Servant to avoid

delay at the last hour.

4 Further, It is informed that for Issue of service verification certificate on completion of qualifying
service above 18 years, after 30 years and also Syears before retirement of an employee may be done at
DDO level as per the provision required in Form 24 (under Rule 32 of the CCS(Pension) Rules, 1972)
and then forwarded to the Office of the Zonal Accounts Office, CBDT, Hyderabad or PAOs concerned

for concurrence. (Copy of Form 24 enclosed).

The above instructions are to be followed scrupulously. The work may be supervised by HODs
and a Compliance Report is to be sent by 05/03/2021.

This is issued with the approval of the Pr. Chief Commissioner of Income Tax, A.P.& Telangana,
Hyderabad.

Yours faithfully,

= -

(PEEYUSH SONKAR)
Commissioner of Income Tax
(H.Qrs)(Admn. & TPS),
A.P. & Telangana , Hyderabad.

Encl:. Form 24

Copy to : All HOOs/DDOs.
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FORM 24
[See rule 32]
Form of certificate of verification of service for pension

No
Government of India
Ministry of
Department/Office
Dated the i

Certificate

It is certified, in consultation with the Accounts Officer, that Shri/Smt./Km,

e b e s (NG Designation) has completed a qualifying service
of ...... years sweee-.. months, L. days as on e (date), as per details given
below. The service has been verified on the basis of his service documents and ip accordance with

the rules regarding qualifying service in force at present. The verification of service under sub-

DETAILS OF QUALIFYING SERVICE

l Name of Ministry/Department/Office
No.

Signature & Stamp of Head of Office

To
Shri........

(Name & Designation)”
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I Whether
Date of nMMM.M Service
Name of the Official Umm._m Name of the office in 2 Date of e years Reglster, Remarks
SL.NO. ; natio . . Station : Governm Scanned & :
(S/Sri./Smt./Ms) which working Birth of ; , if any
n ent . | uploaded in
Service** | >V | HRMS
m Portal?
I SATYANARAYANA STA ADCIT, RAJAHMUNDRY |RAJAHMUN |26/11/1988
BOLLA DRY
2 MUDDADA VENKATA |STA CIT (APPEALS)-1, VISAKHAPAT|15/05/1984
SIVA PRASAD VISAKHAPATNAM NAM
3 P PAVAN KRANTHI STA CIT(A), KURNOOL KURNOOL |19/07/1988
KISHORE
4 SRINIVASA RAO STA ITO (TDS), ELURU ELURU 20/05/1972
K(20.05.1972)
5 MALPATH RAHUL STA  |ADCIT(AUDIT), HYDERABAD |22/02/1988
HYDERABAD
6 NANDI YASHVANTH  |STA  |ADCIT(AUDIT), HYDERABAD |29/01/1991
KUMAR HYDERABAD
7 DEEPAK STA  |ADCIT(CENTRAL RNG)-1, [HYDERABAD |11/04/1990
KUMAR(11.04.1990) HYDERABAD
8 G SRIDHAR STA  |ADCIT(CENTRAL RNG)-1, |HYDERABAD |23/12/1973
HYDERABAD
9 NARESH PATLOLLA STA  |ADCIT(CENTRAL RNG)-1, [HYDERABAD |16/08/1989
HYDERABAD
10 PRABHAKAR KUMAR |STA  |ADCIT(CENTRAL RNG)-1, |HYDERABAD |08/11/1985
HYDERABAD
11 PRASHANT SANDU STA  |ADCIT(CENTRAL RNG)-1, |HYDERABAD|13/11/1989
HYDERABAD
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Whether

Date of anM%_ Service
Name of the Official Umm.._m Name of the office in : Date of Jor s years Reglster Remarks
SL.NO. ; natio : § Station ; Governm Scanned & :
(S/Sri./Smt./Ms) which working Birth of 3 , if any
n ent S uploaded in
mmﬂinmh‘ . HRMS
Portal?
24 SANTOSH STA |ADCIT(JUDICIAL), HYDERABAD |18/09/1988
KUMAR(18.09.1988) HYDERABAD
25 VIVEK KUMAR STA  |ADCIT(ReAC)(AU)-1(1), VISAKHAPAT|15/02/1993
VISAKHAPATNAM NAM
26 DEEPJYOTI PAL STA |ADCIT(ReAC)(AU)-1(2), VISAKHAPAT|14/07/1989
VISAKHAPATNAM NAM
27 BOMMISETTI S K STA  |ADCIT(ReAC)(AU)-1(3), RAJAHMUN [04/06/1992
SHAILENDRA KUMAR VISAKHAPATNAM DRY
28 SOMIRON GHOSH STA  |ADCIT(ReAC)(AU)-1(3), VISAKHAPAT|08/11/1988
VISAKHAPATNAM NAM
29 SHAIK MASTAN VALl [STA  [ADCIT(ReAC)(AU)-1(4), GUNTUR 06/05/1987
VISAKHAPATNAM
30 KALYAN| BANDREDDY [STA ADCIT(ReAC)(AU)-3(1), HYDERABAD|14/11/1973
HYDERABAD
31 TRISHNA TOKAS STA  |ADCIT(ReAC)(AU)-3(2), HYDERABAD [26/01/1987
HYDERABAD
32 ANKIT KUMARI STA |ADCIT(ReAC)(AU)-3(3), HYDERABAD |13/08/1992
HYDERABAD
33 NEETESH KUMAR STA |ADCIT(ReAC)(AU)-3(4), HYDERABAD [18/08/1989
HYDERABAD
34 PARAMHANS TIWARI |STA  |ADCIT(ReAC)(AU)-4(1), HYDERABAD [16/07/1990

HYDERABAD
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Whether

Date of nMMM%_ Service
Name of the Official cmm._m Name of the office in : Date of jotning years Resister Remarks
SL.NO. £ natio 3 ) Station ; Governm Scanned & .
(S/Sri./Smt./Ms) which working Birth of : ,if any
n ent e uploaded in
mmﬁin.m.\ . HRMS
Portal?
46 MOHAN KRISHNA STA  |ADCIT(ReAC)(VU)-1(2), ANANTAPU |06/08/1985
PHANI KUMAR GUNTUR R
PENUKONDA
47 ABBAPUR NAVEEN STA  |ADCIT(ReAC)(VU)-1(3), NIZAMABAD [17/04/1992
KUMAR GUNTUR
48 AMIT VIKRAM STA  |ADCIT(ReAC)(VU)-1(3), HYDERABAD [24/01/1987
HYDERABAD
49 GAURAV KUMAR STA  |ADCIT(TP), HYDERABAD |HYDERABAD [17/09/1991
SRIVASTAVA
50 HIMANSHU STA  |ADCIT(TP), HYDERABAD |HYDERABAD 31/12/1990
KUMAR(31.12.1990)
51 KAJAL SAHARIYA STA  |ADCIT(TP), HYDERABAD |HYDERABAD |[10/01/1991
52 MD IFTEKHAR STA  |ADCIT, CENRAL RNG, VISAKHAPAT([15/11/1985
VISAKHAPATNAM NAM
53 ODELU KOTHAKONDA [STA  |ADCIT, KARIMNAGAR KARIMNAGA|[08/04/1970
R
54 SRIDHAR STA  |ADCIT, KARIMNAGAR KARIMNAGA([28/04/1987
UPPARAPELLI R
55 UPPU MALLESHAM STA  |ADCIT, KARIMNAGAR KARIMNAGA|14/08/1988
R
56 CHARAN SINGH K STA  |ADCIT, KURNOOL KURNOOL [07/08/1986
57 SEELAM SWARAJ STA |ADCIT, KURNOOL KURNOOL |16/05/1986
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Whether

Date of OMMM%_ Service
Name of the Official Umm,_m Name of the office in : Date of JOTNE years Register Remarks
SL.NO. < natio : 2 Station ; Governm Scanned & :
(S/Sri./Smt./Ms) which working Birth of : ,ifany
n ent s uploaded in
Service HRMS
B Portal?
71 INDUGULA YAMINI STA |ADCIT, RNG-1, VIJAYAWAD |25/08/1988
SRAVANTHI VIJAYAWADA A
72 LAKSHMANARAO STA |ADCIT, RNG-1, VIJAYAWAD |17/06/1988
PALADUGU VIJAYAWADA A
73 PINAPATI SYAM STA |ADCIT, RNG-1, VIJAYAWAD (00/01/1900
SUHASINI VIJAYAWADA A
74 VENKATESWARA RAO |STA ADCIT, RNG-1, VIJAYAWAD [12/06/1965
PULAPAKA VIJAYAWADA A
75 BHOGELA SANDEEP STA  |ADCIT, RNG-1, VISAKHAPAT|19/03/1992
VISAKHAPATNAM NAM
76 MD ARIF KHALIL STA |ADCIT, RNG-1, VISAKHAPAT|05/03/1988
VISAKHAPATNAM NAM
77 PRASAD ALLUVADA STA  |ADCIT, RNG-1, VISAKHAPAT([19/05/1983
VISAKHAPATNAM NAM
78 DINESH KUMAR STA  |ADCIT, RNG-13(SALARY), |HYDERABAD |21/12/1991
YADAV HYDERABAD
79 PALURI RAMI REDDY |STA  |ADCIT, RNG-2, GUNTUR |GUNTUR 20/06/1989
80 SRINIVASA RAO GADE [STA |ADCIT, RNG-2, GUNTUR |GUNTUR 05/06/1969
81 DHIRAJ KUMAR SINGH |STA  |ADCIT, RNG-2, HYDERABAD (14/04/1991

HYDERABAD
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Whether

Date of nM_“_M%_ Service
Name of the Official Umm._m Name of the office in ; Date of i years Reaister Remarks
SL.NO. . natio 3 : Station : Governm Scanned & .
(S/Sri./Smt./Ms) which working Birth of : ,if any
n ent e uploaded in
Service HRMS
e P Portal?
94 PRABHAT KUMAR STA  |ADCIT, RNG-2, VISAKHAPAT|02/02/1987
VISAKHAPATNAM NAM
a5 SURYA PRAKASH STA  |ADCIT, RNG-2, VISAKHAPAT|10/10/1986
VISAKHAPATNAM NAM
96 VIJAY KUMAR STA  |ADCIT, RNG-2, VISAKHAPAT|10/07/1971
POLUMURU VISAKHAPATNAM NAM
97 POOJA DIMRI STA |ADCIT, RNG-3, HYDERABAD [00/01/1900
HYDERABAD
98 SUNIL KUMAR STA |ADCIT, RNG-3, HYDERABAD [24/12/1990
SUTHAR HYDERABAD
99 VALLURU R SUBBA STA  |ADCIT, RNG-3, HYDERABAD [06/06/1989
REDDY HYDERABAD
100 |VASHISTHA GIRI STA |ADCIT, RNG-3, HYDERABAD |10/08/1987
HYDERABAD
101 [YOGESH RATHI STA  |ADCIT, RNG-3, HYDERABAD |12/05/1990
HYDERABAD
102 |MANCHALA AJAY STA  |ADCIT, RNG-5, HYDERABAD [06/08/1985
BABU HYDERABAD
103 |MOHIT THEQTIA STA  |ADCIT, RNG-5, HYDERABAD [00/01/1900
HYDERABAD
104 |NAGENDER STA  |ADCIT, RNG-5, HYDERABAD [10/03/1992
HYDERABAD
105 |RAGHU BABU STA |ADCIT, RNG-5, HYDERABAD [14/06/1987
BODAPUDI HYDERABAD
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Whether

Date of anM%_ Service
Name of the Official Umm._m Name of the office in : Date of JRE years Register Remarks
SL.NO. H natio s \ Station ¢ Governm Scanned & ;
(S/Sri./Smt./Ms) which working Birth of - ,if any
n ent . | uploaded in
Service S HRMS
b7 & Portal?
118 |AJAY SHARMA STA |ADCIT, RNG-8, HYDERABAD|18/11/1991
HYDERABAD
119 |HEMSHREE STA  |ADCIT, RNG-8, HYDERABAD [20/08/1989
HYDERABAD
120 |MANOJ KUMAR STA |ADCIT, RNG-8, HYDERABAD|22/07/1990
MEENA HYDERABAD
121 |RAHUL ROHILLA STA |ADCIT, RNG-8, HYDERABAD|01/11/1989
HYDERABAD
122 |SATYENDRA KUMAR [STA |ADCIT, RNG-8, HYDERABAD|24/12/1990
HYDERABAD
123 |SHOBHIT AWASTHI STA |ADCIT, RNG-8, HYDERABAD |24/04/1991
HYDERABAD
124 |[VINAY KUMAR STA |[ADCIT, RNG-8, HYDERABAD |15/08/1990
HYDERABAD
125 JASHOK KUMAR STA |ADCIT, RNG-9 HYDERABAD [15/07/1993
MEENA(15.07.1993) HYDERABAD
126 [(BASANIHEMANTH STA |ADCIT, RNG-9 HYDERABAD [30/03/1992
HYDERABAD
127 |RAJU MEENA STA  |ADCIT, RNG-9 HYDERABAD [11/05/1989
HYDERABAD
128 |[SANGEETHA M STA  |ADCIT, RNG-9 HYDERABAD |27/02/1977
HYDERABAD
129 |ABHISHEK STA  |ADCIT, TDS RANGE, VIJAYAWAD (29/09/1992
VIJAYAWADA A
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Whether

Date of nwm_%_ Service
Name of the Official cmm,.m Name of the office in 3 Date of s years Reglster Remarks
SL.NO. - natio : : Station d Governm Scanned & 5
(S/Sri./Smt./Ms) which working Birth of : , if any
n ent e uploaded in
il mmgm._m.mm > HRMS
Portal?
143 |RAJANA PRABHAKAR |STA  |ADDIT (INV), VIJAYWADA |[VIJAYAWAD 03/09/1988
A
144 |B LAKSHMI NAIDU STA |ADDIT(INV), VISAKHAPAT|[16/08/1985
VISAKHAPATNAM NAM
145 [SKIMRAN BABU STA  |ADDIT(INV), VISAKHAPAT|05/10/1992
VISAKHAPATNAM NAM
146 |KAKARALA SHILPA STA  |CCIT(ReAC), VIJAYAWADA |VIJAYAWAD (20/10/1988
A
147 |BANDARU ASHOK STA  |CCIT(ReAC), VISAKHAPAT|14/03/1978
KUMAR VISAKHAPATNAM NAM
148 |[SOHAIL ENAM STA  |CCIT(ReAC), VISAKHAPAT|15/08/1986
VISAKHAPATNAM NAM
148 [VIJAY KUMAR STA  |CCIT(ReAC), VISAKHAPAT(19/01/1988
VISAKHAPATNAM NAM
150 [SITA RAM MEENA STA  |CIT (A)-2, HYDERABAD HYDERABAD |05/05/1990
151 |[SANDEEP STA |CIT (A)-3, HYDERABAD HYDERABAD [15/01/1988
KUMAR(15.01.1988)
152 |SRIKANT GAURAV STA  |CIT (A)-8, HYDERABAD HYDERABAD [16/08/1991
153 [KONDAMURU SAl STA  |CIT(A), TIRUPATI TIRUPATI 16/10/1986
KIRAN
154 |CHATTI SAI SRI STA  |CIT(A)-1, GUNTUR GUNTUR 10/05/1990
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Date of anH%_ Service
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(S/Sri./Smt./Ms) which working Birth of . ,if any
n ent . | uploaded in
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¥ Portal?
167 |MUDILI SUNIL KUMAR [STA  [DDIT(INV), RAJAHMUN [10/05/1987
RAJAHMUNDRY DRY
168 |K. G. SIVASHANKAR STA  |DGIT (INV), HYDERABAD |HYDERABAD [26/09/1970
169 |KAMAL KISHOR STA DGIT (INV), HYDERABAD |HYDERABAD |31/01/1988
SHARMA
170 [GAURAV RAJPUT STA  |DIT(I&CI), HYDERABAD HYDERABAD |20/11/1988
171 |CHEJARLA SAMPATH |STA |I T OFFICE, KADAPA KADAPA 01/12/1990
KUMAR
172 |SUBRAMANYAM STA |IT OFFICE, ONGOLE ONGOLE 01/04/1988
GADDAMADUGU
173 |SAMA UDAY BHANU [STA  [IT OFFICE, ADILABAD ADILABAD |13/02/1991
REDDY
174 |YARIGERI STA  |IT OFFICE, ADONI ADONI 21/12/1985
DATTATREYA
175 [PAVANI MADHIRA STA  |IT OFFICE, BAPATLA BAPATLA 24/04/1986
176 |CHINTA STA  |IT OFFICE, BHIMAVARAM |BHIMAVARA[11/02/1980
HEMAMBARAM M
177 |MAHASAMUDRAM STA  |IT OFFICE, CHITTOOR CHITTOOR |22/01/1991
CHARAN TEJ
178 |NAGESWARA RAOK |STA |IT OFFICE, ELURU ELURU 05/04/1967
179 |BOORAGA KUSUMA |STA |IT OFFICE, GUDUR GUDUR 13/01/1987
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(S/Sri./Smt./Ms) E which working Birth o om. uploadedin | * if any
Service | S€"V'¢ HRMS
% S Portal?
192 |RISHIKESHT STA  [ITO (EXEMPTIONS), RAJAHMUN |09/02/1988
RAJAHMUNDRY DRY
193 |GAUTAM STA  [ITO (EXEMPTIONS), VISAKHAPAT([02/05/1989
MOHAPATRA VISAKHAPATNAM NAM
194 |SHANUMA SUDHEER |[STA |[ITO (IAP), RAJAHMUNDRY |RAJAHMUN 18/01/1988
AKELLA DRY
195 [MADDU KEERTHI STA [ITO (TDS), GUNTUR GUNTUR 19/08/1987
196 |[JAGADESWARA RAO |STA |ITO (TDS), RAJAHMUN [15/06/1975
BOBBILI RAJAHMUNDRY DRY
187 [NAVEEN KUMAR STA  |ITO{BPU), HYDERABAD HYDERABAD |16/02/1982
198 [NAGARAJU STA  |[ITO(EXEMPTIONS), GUNTUR 10/06/1973
GANDIKOTA GUNTUR
199 |SUDHAKAR BABU STA  |ITO(I&CI), GUNTUR GUNTUR 24/11/1964
SONGA
200 |JAI'VENKATESH S STA  [ITO(I&CI), TIRUPATI TIRUPATI 19/10/1988
201 |BOBBURI ANUPAMA [STA ITO(I&CI), VIJAYAWADA [VIJAYAWAD 10/12/1990
A
202 |[LINGARAJU SAHU STA  |ITO(IAP)-1, VISAKHAPAT|07/10/1974
VISAKHAPATNAM NAM
203 |VSRCHANDRA RAO S |STA ITO(TDS), GUNTUR GUNTUR 23/08/1987
204 |KALAKONDA STA  [ITO(TDS), KURNOOL KURNOOL |07/08/1991
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Whether

Date of anM%_ Service
Name of the Official _umm._m Name of the office in i Date of JORE years ReSaier Remarks
SL.NO. : natio - : Station : Governm Scanned & :
(S/Sri./Smt./Ms) which working Birth of . ,if any
n ent . | uploaded in
service |**™V'°|  HRMS
o £ Portal?
216 |SHIRIN SHAHID STA  |PRCCIT, AP&TS, HYDERABAD (02/09/1990
HYDERABAD
217 |SREE HARSHA GODAY |STA |PRCCIT, AP&TS, HYDERABAD |20/09/1988
HYDERABAD
218 |SUMIT KUMAR STA  [PRCCIT, AP&TS, HYDERABAD |27/07/1987
HYDERABAD
219 |ARJUN PAL STA  |PRCIT(CENTRAL), HYDERABAD [12/04/1991
HYDERABAD
220 |MADHU GANGARAM |STA PRCIT(CENTRAL), HYDERABAD |20/05/1989
HYDERABAD
221 |VENIGANDLA MANOJ |STA PRCIT(CENTRAL), VISAKHAPAT|10/05/1992
KUMAR VISAKHAPATNAM NAM
222 |ASHISH LAL STA  |PRCIT(ReAC)(AU)-1, HYDERABAD [09/06/1990
HYDERABAD
223 |ASHOK KUMAR YADAV/|STA PRCIT(ReAC)(AU)-1, HYDERABAD (20/03/1992
HYDERABAD
224 |KAMAL JYOTI STA  |PRCIT(ReAC)(AU)-1, HYDERABAD (20/08/1988
GANGWAR HYDERABAD
225 |[MANISH SIKRAWAL STA  |PRCIT(ReAC)(AU)-1, HYDERABAD |20/12/1993
HYDERABAD
226 |MD CHAND BABU STA  [PRCIT(ReAC)(AU)-1, HYDERABAD [25/12/1992
HYDERABAD
227 |BOTCHA ASHOK STA  [PRCIT(ReAC)(AU)-1, VISAKHAPAT|25/08/1986
NAIDU VISAKHAPATNAM NAM
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Compl I
Date of St Service
Desi : joinin Regist
Name of the Official mm._m Name of the office in 3 Date of J S years SISYET | Remarks
SL.NO. L natio : i Station : Governm Scanned & =
(S/Sri./Smt./Ms) which working Birth of : ,if any
n ent . | uploaded in
: servic
Service** i HRMS
Portal?
239 |NARASIMHA MURTHY |STA |PRCIT, TIRUPATI TIRUPATI 21/06/1957
M
240 |PAVAN ARAMADAKA |STA |PRCIT, TIRUPATI TIRUPATI 18/04/1990
241 [MUNNA KUMAR STA  |PRCIT, VIJAYAWADA VIJAYAWAD |00/01/1900
MANDAL A
242 |KARTHIK LAKKQJU STA  |PRCIT-2, HYDERABAD HYDERABAD (24/01/1987
243 [PURIMITLA KOMALI |STA [PRCIT-2, HYDERABAD HYDERABAD [08/08/1991
SOWMYA
244 |RAKESH KUMAR STA |PRCIT-4, HYDERABAD HYDERABAD |15/10/1986
245 |SATYA NARAYANA STA  |PRDIT(INV), HYDERABAD |HYDERABAD [19/10/1968
GADDAM
246 |SHASHI STA  |SR AR-l, B BENCH, HYDERABAD (12/12/1981
KUMAR(UNDER HYDERABAD
SUSPENSION)
247 |MURALI NAGARAM STA |TRO, TIRUPATI TIRUPATI 05/05/1968

**Note: Date of joining in Government Service/ IT Department of the officials may be verified from the service books maintained in your

office and accordingly information may be submitted.




